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1% Efficiency Bar Examination (Grade IlI)

01. Structure of the Examination

SYLLABUS

Subjects Duration Aggregate Marks | Passable Marks
(i) Establishment Code 01 hour 100 40
(ii) Financial Regulations 01 hour 100 40
02. Syllabus for the examinations
Title of Examination Syllabus
(i) Establishment Code It is expected to test knowledge and understanding of the

candidate on basic regulations of Establishments Code.

(ii) Financial Regulations It is expected to test basic knowledge and understanding of the
candidate on Government Financial Regulations and the
purposes of various registers and log books maintained in
public office and basic knowledge of store keeping.

2 Efficiency Bar Examination (Grade Il)

01. Structure of the Examination

. . Aggregate Passable
Subjects Duration Marks Marks

(i) Office Systems and Procedures 02 hours 100 40
(ii) ICT Written Test

a) Partl - Multiple choice questions 01 hour 40 40

b) Part Il - Essay Type questions 02 hours 60

02. Syllabus for the examinations
Title of Examination Syllabus

(i) Office Systems and Procedures

It is expected to test the knowledge of the candidate on
office systems applied in government offices and also to
test the ability to apply same.

(if) ICT Written Test

It is expected to test the knowledge of the candidates on
the wider application of the ICT in public offices. This
paper will consist of Two parts.

a) Partl - Multiple choice questions

b) Part 1l - Essay Type questions

This paper will test sound knowledge of the method of
application of ICT in government organizations. The
papers will be consisted following ICT areas such as
adequate knowledge on Computer Networks and Data
Communication, knowledge on General Purpose Software
and Specific Application Software, knowledge on Data
Security and Backing up Software, Basic measure to
enhance availability of computer systems and Data
security.




3" Efficiency Bar Examination (Grade I)

01. Structure of the Examination

. . Aggregate Passable
Subjects Duration Marks Marks
(i) Office Systems and Procedures 02 hours 100 40
(ii) ICT Written Test 03 hour 100 40
02. Syllabus for the examinations
Title of Examination Syllabus

07.

7.1.

7.2.

7.3.

08.

09.

(i) Office Systems and Procedures It is expected to test the knowledge of the candidate on

office systems applied in government offices and also to
test the ability to apply same.

(if) ICT Written Test It is expected to test the knowledge of the candidates on

the wide use of the ICT in public offices.

allGwTeRILILILIQOILD :

@6 uflenF OFHTLTUTS  elewiemiLbHHenen LiTHhg OFuw  (peery SpSleNdHHene0  [HeE
amdHH DiH60 Faplul Gelemeurm ellewewlILliLgaIGHme HopBleney (onling) eymidlev Gomg
AsVHFHL LiTHa QFUIHe0 Ceuewi(Bd. elewrenrlILgT ullenmsd HHDBeNeD epsvld FOTUILNSSIILL L
Ower  5g BB uHeySEUTeded @I mebaiiu’ L siF&EIys  (Printout)  eyaw
QrewiBlD  6T10dHG S S Ly Gsiysulearsid HFFUINTHUIDIHID 2 6TTenL0HHTEnLOEMUL
Fflurrdslu@d. eeury FRumTdelul L elewreniiuugeld  orsren  GUTgIFCFame
N6 G (LY6VI 60TV JBBIHOBTETEMILIL L ) SI6VEVSHI BIrTaflebalul ([Heteng 6T601
S LeDILILIBE6T 2 6THenpul LWRLBGSHSILULL mBWLHH CeTemevBud] RevdbsHIHBE &BIch
QFu1g GBFemeu geimflet  (SMS) apsuorEBeaur  Sisvevdl  eieiehasy  (€-mail)  apsoiomesBe
SNl SHULIBLD.

alemiemiLILLGSHTRISmeN  LUJHad OQFuwd Curgn We SeuabHILen FHLTET  HBHEUOHN6I
SieMbHHe0  Geuewi(BLo.  eMevtemrILGTHEeT FOFIIEH B JCHMID HBH6U6LH6T  LlsnIpWITETen6
61601 O flweumd FhHTILISFH60 HBS allewtenr IS EmHLD, &1 6007 63T LI B 60 61T
2 BIFHIUBHHID HenewidbHensHHmevalHOL GuTmIlLTellsenTeur.

Ul emg BeOLOUBID GBHSH STOLILGHEE (Peile] allemienilILSTITHEHHE @IS TLD
QarLiuten GmichOFusuilsmmrsan (SMS), Wesehaaurmsarn (E-mail)  omfealdssiiu@o.

ellewremILB@GD (B :

HIalpeEsd  CFuls  alamewiliugasHHed  CHevauwimer LGHHmen  HogH  mBEWISH S L
UitHa CFulig  HwogH  mSWTiubHmES  FTpILBGHH 2 flu  SHlenenrddendHemevalflemed
2 pFHUIUGHHULD “OFweoren, omEsmewil QUTHF Caemey YmeWBEGHI), HIPHEGE LOTHTERILD,
saieiwr  ofgl, aeITaWBS), HmCsTamioemen” eom (WHfleE UBHeydH  HUTElL
DI ILTmeusHH60 CouewiBLD. eNewIeWILILIBIGST DB OB Hlggd 2 mBulel SL gl LHH6L60
apemeouled uflengsd GUUIG Bevdsid EX/EB/26/15 seiuemns @&iGaCsTE  ufl snguls
CuwenTwd GG DIIILFHD Ceuemr(HLb.

ufienall QupIBUmIEeT Gsuefuil_sd

uflsnFulled GCarmBBiwl SiemendHdl  UFL FTIHHBEHHGHD  HpdHE orsmem  GuTsHF  CFeame
AmBG 1Y OCFweomenflemed SHeftil L ufl sngdl GQUBDIGUBI eIl lenealsbsLLBLD.



10. uflens Hemeowid

Ufl emg BLTSHINSBEG 2 HBHFAHHIILL (heiTen LU DF HBIMIBEHID UBBIET E60HEHIPLD

BHJLD bHJ ReVHHLD
& (BB TemTLOEMED 01
DL L_&5&61LIL| 02
SIOLITENH 03
BHEV(LPENEI 04

&HoUNBE : @M UfLenF BIID FTIUTHS HMLSHSUCUBID eiemrenliLmibeien 6TewreniHemnad
GBI HEHI QLT enF  Diswtenioullsvieien LI eng heJHABE OTBBLILIL 60TLD.

1. S emenLWTenGHamd biHLlsHH6e0

alemremusriget, ufleng wewLuSbgls0 &HTD CHTBBID @eNGeuT® UTLD  CHTLLIEVID
Cuompuriensuwimeni  HEHUSUUGD — 6UHTENID  HIOGHI  PIT  DDHLWTENHMS 2 BISHILGHHIH6D
Couswi(hld.  SHBHTH  Llsieumd — euemmibeilsy  gCHemComeiienm  uflemg  oewIL_U
GoBuriensuwimenflLb Foilinlds GalswiBLD.

(o) Y ugley FHenembHenHHlemed aIPRISILLL CHAw SemLwimen S enL
(21) GFsveviLguiTer &L 6eFFL (h
(@) GFsdILIQUITEGHID FTTH DIDHIILISHTID

UFLFTIHH BT PeMDLWITeNHMS 2 BHILGHHH  COBTeliepd  suenSUIVID  (PHHMS
LemBHSBTH  BEID e OHTLTUTL6L  SHmeldensn 6wl b HHHaleoemsv  sleilmd  DMHE
Cameiend  auendBUllsd  QNHBTHIFMENUID  LDMBHBTH  UFLDF LWL LISHSHEDI6T  HIHLOH6D
Couemi(BlD. UHSHIL T HOGHI  PTEOLWTENHMS 2 BIHILGSHSH LOBIGGD  eNewrerrLSTITaH6i
Ul emg I LUISHSH eI eI SSILL T LTTEHeT.  Cosd  uflenglo 60l LiSSHenI6l
BIOWHSHeVHHEH Uflemd  (Wujld euemy UFleng  GoBumiTeneuwImenflenTed  DiemLWITETLD
BT HanIgUl HHH6V (WHHMBWID NH HTHIHN6NULD LONBHBTH (HHH6L Ceuswi(BLD.

12. Qeuauplalshselsn  alglapenpseisy GHRUILLULTS g6semid alLwid OHTLTUTE HlpdHE
raren QUTHIFCFmer MG (a6 HTOTEID SBISHH STLOTEILOTGLD.

Cxy. wrssh 60

OFwievmeNi,

orsTen QUTHIFCFemer Y ememtds@ (LD,
BNp&HE LDTHTEITLD.

05.10.2026



